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INTRODUCTION
The Pre School is a member of the Pre School learning alliance which aims to advance the education of children under the age of 5 from all sections and within the community.

The Pre School is approved by Social Services and OFSTED, and is also registered with the Early Years Partnership.  

The fully qualified staff offer all children from the age of 2 years, quality learning through play in a friendly environment with a high level of individual attention and parental involvement.

ADMISSIONS
Children are admitted to the Pre School from 2 years of age, from the village of Tideswell and the surrounding area. 

Parents are encouraged to bring their child along for a visit prior to starting Pre School to meet the staff, children and familiarize themselves with the setting.

OPENING HOURS

Mon to Thurs: Mornings 8.40 to 11.40am

Mon to Thurs Lunch Time: 11.40am to 12.40pm 
Mon to Thurs Afternoons: 12.40pm to 3.40pm 

A minimum of two places is required.
FUNDING 

All children are entitled to claim 15 funded hours per week the term after their 3rd Birthday. Some children of low income families will be entitled to claim 15 hours funding the term after their second birthday.
In addition to the universal entitlement of 15 hours free nursery education for all 3 and 4 year olds, some working parents are entitled to an additional 15 hours (30 hours in total).

To be eligible both parents must be working (or sole parent in single parent families). Each parent must have a weekly income of at least equivalent to 16 hours at national minimum wage and neither parent have an income of more than £100.000 per year. To receive the extended 30 hours funding the parent needs to apply through HMRC at childcare-support.tax.service.gov.uk where they will be issued with a code to give to the nursery or Preschool.

You must apply the term before you start taking the additional hours.

A bill will be issued at the start of each half-term. Prices are reviewed every 12 months.
NEWSLETTERS 
Pre School newsletters are sent out regularly to let parents/carers know the areas of learning we are focusing on and any special dates & events, parents are also encouraged to work with us and reinforce their child’s learning at home, likewise if you identify an area at home you feel your child would benefit from extra support with, we feel it is important you talk to us about it and we will endeavor to help and support your child at Preschool. 

HOW CAN WE HELP YOU?
We want your child to be happy with us in the Pre School and for him/her to take advantage of the many learning opportunities we provide.  If he/she has any anxiety that shows itself at home please let us know.  The happiness, welfare and education of your child are our main concerns.

If you need to speak to a member of staff we are available at the start of each Pre School session.  If you would like to talk for longer please ask and we can arrange a time that suits you.

TOILET TRAINING
We accept children in nappies or trainer pants and are happy to help with potty training. We do ask that you provide a change of nappy and if toilet training a change of clothes.

PRE SCHOOL DRESS
There is no compulsory uniform at the Pre School, but sweatshirts and polo shirts bearing the Pre School logo are available at https://www.schooltrends.co.uk/uniform/TideswellPreschoolSK178NE or please ask a member of staff for help.  
Otherwise we suggest children wear sensible and comfortable clothing and footwear.

Overalls are worn for painting but we recommend that children do not wear their best clothes as they may sometimes get dirty and some of the fun will be spoilt if they feel they have to keep clean.

Coats
Outdoor activities are included every day, please provide waterproof coats and a fleece or warm cardigan would be helpful in cold weather. 

Footwear
Please send your child in sensible footwear.  In wet weather please provide a pair of wellingtons, and indoor shoes or slippers for children to change in to.

Summer
During hot weather please apply sun cream to your child before bringing them to Pre School and with a sun hat, also if she/he is staying all day please send a bottle of sun cream so that we can re apply it. 
Please make sure all clothes are marked with your child’s name.

TOYS
The Pre School appreciates that for some children a comforter or toy from home may be necessary for the child to feel more at ease in the new environment of Pre School, especially for their first few sessions. But please leave all other toys at home to avoid them getting damaged or lost. 

SNACKS
A wide variety of healthy and nutritional snacks are served at Pre School, along with milk and water, water is freely available at all times.

We are happy to accommodate any special dietary needs.

No other snacks should be brought to Pre School unless prior arrangements have been made with a member of staff.

CURRICULUM
The staff plan a curriculum using a different mini focus each week to promote all areas of the early year’s foundation Stage. All activities throughout the session are designed to enforce the areas of learning.  The children learn all the time from everything that happens to them for example: while they are playing together with building blocks they may learn to use spoken language, to plan, negotiate, agree, develop their imagination, count, recognize and compare sizes and shapes, solve practical problems and co-operate with each other.

If you would like to borrow a copy of the Parents Guide to the Early Years Foundation Stage Framework they are available for you to borrow on the parents notice board, or ask a member of staff who will be happy to help.
MEDICATION
Medication prescribed by a doctor can be administered at Pre School, a consent form must be completed stating when the last dose was given and the amount to be administered.  All medicines should be clearly labeled with the child’s name, and are kept in a lockable draw in the filing cabinet.

CHILD PROTECTION

Parents should be aware that the Pre School is required to take any reasonable action to ensure the safety of the children.  In cases where the Pre School has reason to be concerned that a child might be subject to ill treatment, neglect or other forms of abuse, the Supervisor

 is obliged to follow Child Protection Procedures.

EQUAL OPPORTUNITES
It is important to recognize that very young children absorb the influences surrounding them. We ensure these are positive so that every child sees their own and others gender, race, culture, abilities and experiences as valuable. 

 All children have individual needs - we ensure that the child’s particular needs are met.
ADDITIONAL NEEDS
Every effort is made to admit children with additional needs and to include them as part of the group with necessary support.  If you know your child has additional needs or you wish to know more, please speak to the SENCO officer for more information.

All information and concerns are kept strictly confidential.

HEALTH & SAFETY
The Health & Safety of all children and adults on the Pre School site is our prime concern and there are several ways in which you can help:

Every person who is likely to collect your child must be named on your registration form. If for any reason the person collecting your child is not on the registration form, a member of staff must be informed in writing.

Please keep the gate and door closed at ALL TIMES.

Minor accidental injuries will be dealt with by First Aid qualified staff. In the event of treatment by a doctor being necessary, parents will be contacted.  Contact numbers and details of your family doctor are therefore needed, it is essential that this information is kept up to date.

POLICIES & PROCEDURES
These are legal requirements for the standards of the Pre School.  There are rules and regulations as follows for various situations:

          Fire


Accidents


Child protection


Equal Opportunities


Outings etc

Our Policies & Procedures can be found on the Bishop Pursglove School website.

PARENT INVOLVEMENT
The Pre School love parents/carers to attend on a voluntary basis, this enables parents/carers to see what goes on at the Pre School sessions, have a chance to ask any questions and lend an always welcome extra pair of hands, even if this is just for an hour or so, please volunteer if at all possible, or if you have a specific skill/talent you would be prepared to share with us, we would love to hear from you.

BEHAVIOUR  ‘Working Together’
Children learn how to behave from caring adults supporting their learning and giving clear messages about what behavior is encouraged and what is discouraged.

In Pre School we encourage:


To use kind hands and feet

To share 
         To use walking feet indoors


To use quiet voices indoors

We actively discourage aggressive behavior, should the children hurt one another we will respond quickly and calmly.

2 members of staff will take the conflicting children to different areas, 1 staff member will comfort the injured child and 1 will remove the aggressor and make it clear why this is not acceptable behavior.

Both children will be comforted and encouraged to play together harmoniously.

Please be assured that if your child has displayed aggression we will inform you and explain how the incident has been dealt with, if necessary we will arrange follow up chats with you.

If your child has been hurt we will discuss the incident with you (maintaining confidentiality).

Staff will observe and monitor the situation.

Good behavior is encouraged through praise, explanation and leading by good example. Staff will divert children from unacceptable behavior towards purposeful play activities. A child will never be physically restrained unless they are in danger of harming themselves or another person. A leaflet explaining the Pre School’s code of conduct / managing behavior is inserted in this hand book.
COMPLAINTS
Any complaints or concerns should be raised with the Supervisor or deputy supervisor. Hopefully all problems can be resolved simply and informally.  Should you wish to take any matter further a form is available on the parent notice board.

…..and FINALLY
The Pre School aims to provide a happy, safe and learning environment to prepare all the children for school, and we hope parents feel a part of this group.

Please remember to contact either the Supervisor or the Deputy Supervisor if you have any further questions or concerns. 
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